Resume Rubric

Name________________________ Hour_____ Score (20 points possible)_____

Must List (Automatic zero)
____Paper copy turned in at the beginning of class on:  
____Digital copy uploaded to www.michigancap.org (click on portfolio tab, then upload tab)

____ Typed

_____One Page


_____Two references

Very Important

_____Spelling, Capitalization, Punctuation, Usage (Automatic 10 point deduction)

Grading Criteria

_____ Proper Content (10 points possible)

Personal Contact Information, Objective Statement, Education, Skills, References,   and any additional categories
_____Mechanics (5 points possible)


Grammar, Word Choice

_____Eye Appeal (5 points possible)


Neat, Appropriate Font Size, Layout, Minimal White Space

Comments:

